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Organizing your Email
Using M essage Rules
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Mail Rules | M ews Hulesl Elocked Sendersl

These rules will be applied to Mail meszages.

MHew Mail Bule #1 -
Mew Mail Rule #2
Mew Mail Rule #3
MHew Mail Rule #4
Mew Mail Rule #5
Mew Mail Rule #E F e
Mew Mail Rule #7
b ew b ail Bule #2 ll Apply Mo,

b adify. ..

Copy

EEEEEEEE

Mave p Mowe Down

Rule Dezcription [click on an underlined walue to edit it);

Pl

Apply this rule after the message arrives
where the Subject line contains ‘skeldaleHouseDesiqns'
Move it to the SkeldaleHouseDesigns Folder

] 4 | Cancel |

Click on
New

Select your Conditionz and Achions first, then specify the valuez in the Dezcriphon.

1. Select the Conditionz for wour mle:

O “where the From line contains people il
YWwhere the Subject line containg specific words

O ‘where the message body containg specific words
O ‘where the To line contain: people ;I

2. Select the Actionz far pour rule:
Move it to the zpecified folder
O] Copy it to the specified folder
O Delete it

O] Fomward it to people ;I

LY

3. Bule Dezcription [click on an underlined walue to edit it];

Apply this rule after the message arrives
Where the Subject line contains specific words
Move it to the specified Folder

4. Mame af the rule:
MHew Mail Rule #20

k. I Cancel
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Select your Conditions and Actions firgt, then specify the values in the Description.

1. Select the Conditions for pour rule;

[ "where the From line contains people ﬂ
Where the Subject line containg zpecific wordz
O “where the meszage body containg zpecific words

01 Where e o e contins pec x Now
ere the To line contain: people ype specific Words click on
2. Select the Actionz for pour ule; Type specific words o a phrase, anfk Add, ‘ the
bowve it to the zpecified folder : wordsas
[0 Copyit ta the specified folder ISkeIdaleHDuseDemgns{ Add ShOWf_l
O Delete it R ar_1d right
O Forward it to people S click and
. ; ; here the Subject line contains Hemayve | pastethe
3. Bule Dezcription [click on an underlined wal group
Apply this rule after the message artives [ pticnz. .. | name
Where the Subject line Aasle=l e d click
Move it ko the specified Folder and clic
on add
4, Mame of the rule; ik | Cancel |
Mew Mail Rule #20
Ok | Cancel
x
Type specific words or a phrase, and click Add.
| Jidld
Wiords:
e here the Subject Izi_ne containg Fernye | Click ok
'Sk eldaleH ouszeDesigns'
Options. .. |
] I Cancel |
Click on
theword
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ew Mail Rule 21 x| Specific
as shown
Select your Conditions and Actions first, then zpecify the valuesz in the Dezcription. click on
1. Select the Conditions for pour rule:; gle\éver
O where the From line contains people il ChOOSé
Where the Subject line containg zpecific words | your IN
O ‘wihere the mezsage body containg specific wards _ El box. and
O ‘wihere the To line containe people : once
tove the itemz] to the zelected folder: [k | )
2. Select the Actions far pour rule; : again
Move it to the specified folder E'@ ;g':'xt_ —— :I Cancel | ”_ght
: i : artista-adventures
O Copy it to the specified folder click and
e T A £ AyveoneMEmbCiub M ew Folder | paste
O] Delete it L LS
O N S NN SO . $E1 digitizewithhus Click ok
Forwardittopeople S Embird ’
3. Rule Degcription [click on an underined walue o edititl: | 8 i £ EmbroideryCountry
Apply this rule after the message arrives | T {2 EmbroideryShovicase
Where the Subject line contains 'SkeldaleHouselesigns' | § E3 HzBE
Move it ko the folder  ——|m i i B MyEmbroideryHaven
’ """ & New Folder
aam B N

x|
4 Mameofthergee | i .! ol I

..... 'i:E g

[NewMail Fulezo | & |5k3|da|EHD“SEDES'Q”S| Cancel
..... '::E ",
----- @

Move the item(z] to the selected folder:

----- $E1 EmbroideryShowcase =

I,

Cancel
..... £ HZBE
----- £E1 MyEmbroideryHaven Mew Falder
----- B PAYPAL

..... E PFaff
----- £ PFaff Petition

----- B Faff_vIP Click OK
----- S QDS-5tChads

SkeldaleHouseDesigns

----- {E SweetSensations

‘% Cutbo:

513 Sent Items
(3 Deleted Items

48} Drafts b
-5 COPYRIGHT
-5 Mail-ins LI
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Select your Conditions and Actiong first, then specify the walues in the Description.

1. Select the Conditionz for wour ule:;

O where the From line contain: people ﬂ One
Where the Subject line containg specific waords mOI’e
O “where the meszage body containg specific words t”_ne
O “where the To line containg people ;I click OK
and your
2. Select the Actionz far paur rule; message
Move it to the zpecified folder ruleis
O] Copy it to the specified folder made..
O Delste it Now
O] Forward it to people ;I when
3. Bule Description [chck on an underlined walue to edit it]; Zr?]u;”
ﬂu‘phpelreul?llﬂser;!_?h?;:frlilEEEcgn:ts.:i:E?SigIg;ZHDuseDesiqns' comesin
Move it to the SkeldaleHouseDesigns Folder for the_
group it
will goto
that
4. Mame of the rule: folder ..

Mew Mail Rule #20

j [k, I Cancel
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Skeldale House
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